Claims College Justification Letter Template

Use this template to build a compelling email to get your supervisor’s buy-in to attend Claims College. Review the learning objectives specific to your school and level to highlight the value and applicability of the content to help you be more productive and successful in your role. Learning objectives can be found on each school’s webpage.


Dear [NAME]:

I am requesting approval to attend CLM Claims College from September 9-11, 2026, in Baltimore. This well-respected and specialized hands-on educational program is designed to give claims professionals practical training and tools that can be used right away to better manage case files. In addition, I’ll return with information on best practices and emerging trends from claims leaders serving as faculty.

This program offers a concentration in eleven different areas. I believe the School of [INSERT SCHOOL NAME} is most relevant to my work and offers the greatest value to me and our organization. The core learning objectives in this concentration area are:
· LIST LEARNING OBJECTIVES FROM YOUR SCHOOL
· LIST LEARNING OBJECTIVES FROM YOUR SCHOOL
· LIST LEARNING OBJECTIVES FROM YOUR SCHOOL

The program also offers subsequent learning opportunities so I can continue to deepen my education in this area and earn my Certified Claims Professional (CCP) designation.

The cost to attend this year is:
	Registration
	ENTER REGISTRATION FEE

	Hotel
	ENTER YOUR ESTIMATE

	Travel
	ENTER YOUR ESTIMATE

	TOTAL
	ENTER TOTAL




I am committed to making the most of this program to ensure we receive the full value of the investment. When I return, I’ll submit a post-event report with key learnings and recommendations for how I can apply what I have learned – this can even be shared with our team.

I appreciate your consideration and look forward to Claims College.

Regards,
[YOUR NAME]

